APPENDIX - CP

Workbased Partcipant’s Performance
Name:












Date: 










Business or Industry/Worksite: 


















Job/Position: 























Beginning Date:







Last Evaluation Date: 







This performance/evaluation form is an instrument to assist you in evaluating the job performance of a workbased participant.  Appraising any employee is a serious responsibility, as the employee’s future is greatly influenced by your appraisal.  Appraisal of your student is equally important.  PLEASE GIVE IT YOUR CAREFUL AND THOUGHTFUL CONSIDERATION.

Instruction: Listed below are skills and characteristics that are important for review of a student employee.  Make specific comments to support your ratings, especially on categories where you have rated the student/apprentice very Low or very High.


1.
quality of work:



Consider neatness, accuracy, and general efficiency.

	LOW
	
	
	
	HIGH

	Makes too many errors in performing routine tasks. Quality of work is unacceptable.
	Accuracy of work is at the below average level. Not very accurate.
	Is average with respect to accuracy in performing routine tasks.
	Seldom makes an error. Accuracy is constantly above average.
	Practically never makes an error. Is extremely accurate in clerical tasks.


Comments: 











































_____



2.
quantity of work:



Quantity of work turned out and promptness with which it is completed.

	LOW
	
	
	
	HIGH

	Is too slow. Productivity is low. Tasks are below minimum standards.
	Produces at minimally acceptable level.
	Performs routine tasks with average output.
	Performs routine tasks with good output.
	Exceptional output in performing routine tasks.


Comments: 
























3.
attendance:



Consider absenteeism and tardiness.

	LOW
	
	
	
	HIGH

	Frequently absent and/or frequently late for work.
	Below average attendance and promptness.
	Usually reports for work on time.
	Very prompt and regular in reporting for work.
	Extremely prompt and regular in reporting for work.


Comments: 
























4.
basic understanding of business and industry/Worksite principles:

A.
Displays low/high level of comprehension of this firm’s/worksite operations. 



























B.
Does career worksite participant take initiative to inquire about jobs or duties he/she has been assigned? 




















C.
Has worksite participant student developed a good rapport with fellow employees?  Members? 






















D.
Does attitude/actions of worksite participant indicate weak/strong interest in the occupation? 























E.  Does the workbased participant dress appropriately?
________________________________

additional comments: 



















Evaluation by: 














Date: 















(Work-Site Mentor/Supervisor)

This evaluation has been discussed with me: 







Date: 


















(Student/ Worksite Participant)

Reviewed by school-site coordinator: 









Date: 

















(School-Site/Workbased Coordinator)
Workbased Participant’s Performance
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