             (Place School Logo Here)
    Student Name _________________________________________________ Date__________________________________
    Worksite __________________________________________Contact/Title ______________________________________

    Address _________________________________________________________  Phone ____________________________
    Scheduled Days/Hours ________________________________________________________________________________ 

    Start Date __________________________________                            End Date __________________________________

· Attend as assigned.

· Observe company rules and other requirements, complete assigned work tasks and furnish necessary information and time sheets.  Demonstrate safe work habits, honesty, a cooperative attitude, appropriate grooming and dress, and a willingness to learn.  Participate in regular progress and performance reviews. Discuss any job site issues or concerns with the site supervisor and school’s internship coordinator.
· At the time of this agreement, the student has verified coverage through a medical insurance carrier.
· Intern may be terminated for the same reasons as regular employees.

· Provide a worksite learning experience which includes the following:

-Orientation to the worksite, including company rules, and safety practices


-Orientation to skills necessary for the worksite


-Review of expectations and performance standards

-Provide a broad variety of worksite learning opportunities
· Designate a worksite mentor/supervisor to provide instruction, supervision and evaluation of the student intern.

· Inform internship coordinator about student progress and performance via evaluation forms and personal contact, as needed.
· In case of accident or injury involving the intern, follow company procedures in providing emergency care, and then notify the school official/sponsoring agency immediately.  (School contact information provided below)

· Prepare the student for the worksite experience by providing necessary information, tools or supplies, and strategies for success.
· Develop and coordinate an effective worksite learning experience, which includes:
-Match the student with an appropriate worksite
-Provide the site with a point of contact for internship coordination
-Develop and monitor the student’s worksite experience and provide site with evaluation forms monthly
-Provide assistance to student, mentors, and manager/owners, as needed

-Remove the student from the worksite, if needed

No company will use a student/worksite participant to displace any currently employed worker. Students will be provided a safe and healthy work place in conformity with health and safety standards of federal and state law, including but not limited to the Federal Fair Labor Standards Act (FSLA). No student shall be excluded from participation in, denied the benefits of, subjected to discrimination on the basis of race, color, religion, sex, national origin, age, handicap, political affiliation or belief, or sexual orientation. Parties will ensure that appropriate accommodations and transitional services have been provided to individuals with disabilities.

Company Representative____________________________________________________
Date _____________
Student Signature __________________________________________________________
Date _____________

HIRE Representative_______________________________________________________ 
Date _____________
Worksite Partnership Agreement








Insert footer with school contact information here.
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