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Access Control Plan Review Submittal Requirements
The following is a list of requirements for all plan submittals. Any information that is not provided may result in the plans being rejected and returned without review.
Application
1. Completed Application Form with all fields filled-in. 
Plans

2. Two (2) sets of (paper) plans
3. Plans must be original plans with access control devices only
4. A floor plan must be drawn and printed to a scale no smaller than 1/8”

5. Room names shall be provided

6. Drawings detailing the installation location and layout, including all hookups/integration into building systems (i.e. fire alarm) and wiring

7. Circuit identification of initiating and releasing devices

8. A door schedule showing the fire rating, hardware, and any ancilliary devices to be installed

9. Cloud all revisions on re-submittals or addendums

Scope of Work Letter
10. A letter identifying the operation of the Access Control/ Egress Control System in normal, loss of power, and the activation of a fire protection system
11. Sequence of operation

Specifications

12. Manufacturer’s specification sheets for the hardware (cut sheets)

13. Manufacturer’s specification sheets for the type of detector used (cut sheets)
14. One (1) CD containing all drawings, calculations, and specifications.
15. Indicate U.L. compatibility between system components and the fire alarm system

Access Control Requirements
16. All access controlled systems shall be UL 294 listed

17. Any motion sensor shall detect movement in both a habitable atmosphere and one obscured by smoke

18. The Push-To-Exit button or “Mushroom Button” shall be a minimum of 2 ½” in diameter and green in color

19. The button shall release power to the lock directly
20. The button shall interrupt the power to the lock within 30 seconds

21. Doors shall be equipped with hardware complying with IBC 1010

22. The circuitry shall be Fail-Safe
23. The proper signage shall be provided “Push To Exit” within 5’ of the doors.  The signage shall be installed between 40”-48” above the finish floor
24. The loss of power to the access control system, which locks the doors, shall automatically unlock the door(s)  
25. If the building is not fully protected by smoke detectors, approved smoke detectors shall be provided on the egress side of the doors in an approved location as per NFPA 72 for all specialty locking arrangements
26. The activation of the building’s fire alarm system, if provided, shall automatically unlock the door(s). The door(s) shall remain unlocked until the fire alarm system, if provided, has been reset.  The resetting of the fire alarm system may re-engage the access control system.

27. The activation of the building’s fire sprinkler system, if provided, shall automatically unlock the door(s). The door(s) shall remain unlocked unto the fire alarm system has been reset.  The resetting of the fire alarm system may re-engage the access control system.

28. Stairwell doors in multi-story buildings must unlock from the stair side as well as the egress side

29. By submitting this project you attest that the project will comply with all adopted codes and standards along with any requirements from the Americans with Disabilities Act of 1990

Final Walkthrough
30. One set of reviewed plans with the red stamps on it is required to be on site before the walkthrough.

31. One set of reviewed submittal brochure with the red stamps on it is required to be on site before the walkthrough.

32. Verify a record of completion is filled out prior to the test

33. Verify all devices are installed
34. Disable or cover motion sensor

35. Activate all access control devices and place in normal “locked” mode

36. Activate “Push To Exit” button-door must remain unlocked for 30 seconds

37. Cut the power to the system-magnetic lock must release (electric strikes must release on stairwell doors)

38. Restore power-reactivate magnetic lock

39. Activate building fire alarm system-magnetic lock must release

40. Reset fire alarm system-reactivate magnetic lock

41. Re-activate or uncover motion sensor-magnetic lock must release

42. Access control test:

a. Unlocking of doors by actuation of the sprinkler system, fire alarm system, smoke control system, or loss of power

b. Unlocking of doors from a motion sensor

c. Unlocking of doors from a manual unlocking device

d. The Push-To-Exit button or “Mushroom Button” shall be a minimum of 2 ½” in diameter and green in color.  The button must located within 5’ of the door(s)

e. Stairwell doors in multi-story buildings must unlock from the stair side as well as the egress side

43. Delayed egress test:

a. Unlocking of doors by actuation of the sprinkler system, fire alarm system, smoke control system, or loss of power

b. Push release latch timing and audible requirements
c. The Push-To-Exit button or “Mushroom Button” shall be a minimum of 2 ½” in diameter and green in color.  The button must located within 5’ of the door(s)

d. Emergency lighting on the interior and exterior of the door(s)
e. Stairwell doors in multi-story buildings must unlock from the stair side as well as the egress side

44. Verify the electrical panel and breaker is identified in/on the fire access control alarm panel

45. Shut the power off to the access control devices at least 24 hours in advance

46. Verify a map showing the location of the access control devices, fire alarm control panel, power supply, hvac units, fire sprinkler riser (if applicable), and Inspector’s Test Valve (if applicable)
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