Navigating Account Registration and
Application Submission:
A Step-by-Step Overview of ACA

40 Steps
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Accela Citizen Access 40 Steps (2

Accela Citizen Access

STEP 1

Registering for an account

New applicants can navigate to the ACA page and register one of 2 ways. The first being
the Register for an Account up at the top right of the home page.

OFFICE OF THE OKLAHOMA STATE FIRE MARSHAL

CITIZEN PORTAL

Search Applications Schedule an Inspection

Many online services offered by the Agency require login for security reasons. If you are an existing user, please enter your user name and password in the box on the Si gn In
right

USERNAME OR EMAIL: *
If you are a new user you may re for a free Citizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history
of applications, access to invoices and receipts, checking on the status of pending activities, and more

PASSWORD: *
Register Now »

Forgot Password?
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2
https://aca-prod.accela.com/OKSFM/Login.aspx
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2

STEP 2

2nd way to Register for an Account

Under the sign in boxes and selecting Create an Account

Fire
Search Applications Schedule an Inspection
Many online services offered by the Agency require login for security reasons. If you are an existing user, please enter your user name and password in the box on the S 1 g n I n
right
USERNAME OR EMAIL: *
If you are a new user you may register for a free Cilizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete histary

of applications, access to invoices and receipts, checking on the status of pending activities, and more
PASSWORD: *
Register Now »
Forgot Password?

SIGN IN

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

STEP 3

Account Registration

The first screen will ask the applicant to create their login information and password.

STEP 1 OF 2: ACCOUNT DETAILS

% Required Fields

USER NAME: %

E-MAIL ADDRESS: *
PASSWORD: *

TYPE PASSWORD AGAIN: %
ENTER SECURITY QUESTION: %

ANSWER: *

| have read, understand, and agree to the Terms of
Service 2

CONTINUE
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https://aca-nonprod.accela.com/COSP-NONPROD1/Login.aspx
https://aca-nonprod.accela.com/COSP-NONPROD1/CommunityView

STEP 4

Account Registration - Contact Information

The next screen will gather that contact information such as e-mail, address, and phone.
Fields with asterisks are required to register.

* Required Fields -

FIRST: %

LAST: *

NAME OF BUSINESS:
COUNTRY:

Select

ADDRESS LINE 1: *

STEP 5

Account Registration Complete

The account will then be created and the applicant will be redirected to this screen.

Your account is successfully registered

Congratulations. You have successfully registered an account.

Account Information

User Name: ccannon85
E-mail: ccannon85@gmail.com
Password
Security Question: Siblings Town
Contact Information
Christine Cannon Work Phone:
—
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https://aca-nonprod.accela.com/COSP-NONPROD1/Account/RegisterConfirm.aspx?UserSeqNum=1284

STEP 6

Click on Login

Once the account has been created the applicant will need to login in order to create an
application.

OFFICE OF THE OKLAHOMA STATE FIRE MARSHAL

CITIZEN PORTAL

le an Inspection

STEP 7

Enter Login Information

The user can login with either their username or e-mail

ions. If you are an existing user, please enter your user name and password in the box on the Slg n I n

USERNAME OR EMAIL: %

t only takes a few simple steps and you'll have the added benefits of seeing a complete history
pending activities, and more.

PASSWORD: *

Forgot Password?
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https://aca-nonprod.accela.com/COSP-NONPROD1/Login.aspx

STEP 8

Editing Account Information

An applicant can edit the information entered at account creation by selecting Account
Management.

OFFICE OF THE OKLAHOMA STATE FIRE MARSHAL

CITIZEN PORTAL

prch Applications Schedule an Inspection

STEP 9

Editing Account Contact Information

Under Account Management select the actions dropdown next to contact and select view.

Login Information Edit B
User Name: ccannon
E-mail: ccannon@truepointsolutions.com
Password: e
Security Question: In what city or town does your nearest sibling live?

License Information Lo
fou may add professional license(s) to your public user account by clicking the Add a License button. Your professional license(s) may need to be validal an us:

Showing 0-0 of 0
State License # License Type Issued On Expired Date Status Action Country

No records found

Contact Information

Showing 1-1of1 |
First Name Middle Name Last Name Business Name SS5N FEIN Contact Type Status Full Name

Christine Cannen Truepoint Applicant Approved Christine Cannon

Trust Account Information
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2
https://aca-nonprod.accela.com/COSP-NONPROD1/Account/AccountManager.aspx

STEP 10
Contact Edit

Change or enter in new information and select Save.

Contact Information

*First: * Last: Name of Business:

Christine Cannon Truepoint

* Address Line 1. *City: * State:

Loomis CA v
Country:
United States v
Work Phone: Mobile Phone: E-mail:
STEP 11

Dashboard Screen

The applicant will be redirected to the dashboard page. The My Collections can be ignored.

At the bottom applications in progress will be displayed and can be resumed by selecting
resume application.

Hello, ccannon

My Collection (0) View Collections

You do net have any collections right now.

View All Records

Record ID Module Creation Date Action

25TMP-000072 8/8/2023

6/7/2023

F
25TMP-000056 F

25TMP-000058 Fire. 6/7/2023
F

25TMP-000014 5/27/2023
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https://aca-nonprod.accela.com/COSP-NONPROD1/Account/AccountContactEdit.aspx?contactSeqNbr=1021562&opt=edit&agencyCode=COSP&secPos=2&isMultiple=True
https://aca-nonprod.accela.com/COSP-NONPROD1/Dashboard.aspx?TabName=Home&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C0

STEP 12

Click on View All Records

This will pull up the screen to display all the applicants records.

Hello, ccannon

My Collection (0)

View Collections

Vlorkinpmgm:@

Record Name

Fire Alarm

Smoke Control

New o Existing Building

Access Control

STEP 13

Record ID
23TMP-000072
23TMP-000056
23TMP-000058

23TMP-000014

Clicking on Fire

You do not have any collections right now

B/8/2023
6/7/2023
6/7/2023
5/27[2023

All an applicants records can be accessed by clicking on the Fire tab

Records

Showing 1-10 of 28
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Date

01/25/2024

01/18/2024

01/18/2024

12/11/2023

12/07/2023

12/07/2023

12/07/2023

12/06/2023

08/08/2023

06/19/2023

Create Applicatic::

Search Applications

Record Number Record Type
FB24-0005 New or Existing Building
FA24-0001 Fire Alarm

FA24-0002 Fire Alarm

FB23-0038 New ar Existing Building
AC23-0037 Access Control
AD23-0001 Addendum

ADZ3-0002 Addendun

AC23-0036 Access Control
23TMP-000072 Fire Alarm

FB23-0032 New or Existing Building

Solutions

Schedule an Inspection

Description

Project Name
TEST 12/11
€C's Tost
CC'sTest 2
TEST 12/11
DEMO
undefined
undefined

Access Control Test

DigEplan Test

Expiration Date

Status Action

Received

Corrections Required

Issued

Issued Pay Fees Due

In Review

Received

Received

Corrections Received

Corrections Required

View All Records

T ey

Creation Date

Short Notes

City/County

Tuttle
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/MyRecordsCap.aspx

STEP 14

Create or Search Records

From within the Fire tab an applicant will see their records, be able to create an applica-
tion, search records, and possibly request inspections.

Create Application Search Applications Schedule an Inspection

Showing 1-10 of 28 I

[] Date Record Number Record Type Description Project Name Expiration Date Status Action Short Notes
01/25/2024  FB24-0005 New or Existing Building TEST12/11 Received
01/18/2024  FA24-0001 Fire Alarm CC's Tost equired
01/18/2024  FA24-0002 Fire Alarm CCs Tost 2 lssued
12111/2023 FB25-0038 TEST 12/11 Issued
1210712023 AC23-0037 DEMO In Review City/County
12/07/2023 AD23-0001 Rec d
120712023 AD23-0002
12/06/2023 AC23-0036 Access Control Test Corrections Received Tuttle
08/08/2025  23TMP-000072 Fire Alarm
06/19/2023  FB23-0032 New or Existing Building DigEplan Test Corrections Required

STEP 15

Creating an Application

This will only be visible if a user is logged in otherwise they will only see Search Applica-
tions.

Create Application Search Applications

Records

Showing 1-10 of 28 | Download results | Add t

(] Date Record Number Record Type De
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2

STEP 16

General Disclaimer

At the start of every application the applicant will need to accept the disclaimer to move
forward.

(=

Application Search Applications Schedule an Inspection
Online Application

Welcome to Agency's Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your final record all from the convenience of

your home or office. 24 hours a day.

Please “Allow Pop-ups from This Site” before proceeding. You must aceept the General Disclaimer below before beginning your application

The submission of any false document(s) or statement(s) to the Office of the &

Oklahoma State Fire Marshal is a erime and is punishable by a fine or imprisonment, [
or both, Any person who knowingly procures or offers any false or forges

instrument to be filed. registered. or recorded in any public office within this state.

which instrument, if genuine, might be filed or registered o recorded under any law

of this state or of the United States. shall be quilty of felony. O.S. §, Title 21 14-463

General Disclaimer
While the Agency attempts to keep its Web information accurate and timely, the
Agency neither warrants nor makes representations as to the functionality or

) | have read and accepted the above terms

STEP 17

Selecting Record Type

All the record types available for online submission will be listed

Create Application Search Applications Schedule an Inspection

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
» Plan Review
O Access Control

O Addendum
(O Carbon Dioxide

Carbon Monoxide

O

Fire Alarm
Fire Sprinkler
New or Existing Building

000

L

Smoke Control
Storm Shelter
Suppression

00

(@]

Continue Application »

TruePoint 10 of 23
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapApplyDisclaimer.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapType.aspx?Module=Planning&stepNumber=1&pageNumber=1&isFeeEstimator=&createdBy=PUBLICUSER1264&TabName=Planning

STEP 18

Step 1: Location Information

Preferably the applicant will have an address to input but if not they can choose to enter
coordinates. There is no address database to pull from as the jurisdiction covers the whole
state

Step 1:Location>>

Enter the project address or if no address exists provide the coordinates.

Street No.: Direction: Street Name: Street Type: Unit No.:
--Select-- v --Select-- v
City: County: State: Zip:
--Select-- A
X Coordinator: Y Coordinator:
1245 3545

s e

STEP 19

Application Steps Bar

As the application is being filled out the applicant can see the different steps of the process
and can even jump back to previous steps by selecting that tab in the bar.

Fire Alarm

[1 Location 2 Contacts 3 Project Information 4 Documents 5 Review 6 7 ]
Step 2:Contacts>>

The Applicant and Owner are required contacts. If no mailing contact select Continue Application afler entering Applicant and Owner information

*indicates a required field

Applicant

To 800 REw CONACTS, click (NG SEIECT ITOM ACCOUNT of Add New bulton. To edil  contact, click the: Eait ink

Christine Cannon
TruePoint

@truepointsolutions.com

e phone:
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?Module=Planning&stepNumber=2&pageNumber=1&isFeeEstimator=&TabName=Planning
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?stepNumber=3&pageNumber=2&currentStep=1&currentPage=1&Module=Planning&ssn=600549&isRenewal=N&isFromShoppingCart=&isFromConfirmPage=,N&confirmStepNumber=0&isFromConfirmPage=N

STEP 20

Application Steps - Continue

At each step the applicant has the option to continue the application or save and resume
later.

Owner Name:
Street Address

City: State: Zip:

--Select-- hd

_ Continue Application »

STEP 21

Save and resume laterQl

This will save all the previous information the applicant entered and allow them to resume
where they left off.

Mailing Contact

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Select from Account Add New

TruePoint 12 of 23
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?Module=Planning&stepNumber=2&pageNumber=1&isFeeEstimator=&TabName=Planning
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?stepNumber=2&pageNumber=2&currentStep=0&currentPage=1&Module=Planning&isRenewal=N&isFromShoppingCart=&isFromConfirmPage=&confirmStepNumber=0&isFromConfirmPage=N

STEP 22

Resuming an Application

To resume an application select resume application either from My Records like below or
the Work in Progress section of the dashboard.

Showing 1-10 of 28 | Download results | Add

(] Date Record Number Record Type Description Project Name Expiration Date Status. Action Short Notes
[]  ouzsiz024 FB24-0005 New or Existing Building TEST 12/11 Received
[ ousrzoza FA24-0001 Fire Alarm CC's Test Corrections Required
[ ] oinsrzoze FA24-0002 Fire Alarm CC's Test 2 Issued
[ 12112023 FB23-0038 New or Existing Building TEST 12/11 Issued Pay Fees Due
] 12/07/2023 AC23-0037 Access Control DEMO In Review City/County
[] 12002025 AD23-0001 Addendum undefined Received
[0 1200712023 AD23-0002 Addendum undefined Received
[ 12r06/2023 AC23-0036 Access Control Access Control Test Correctiol Tuttle
[[] os/08/2023  23TMP-000072 Fire Alarm
[)  osensiz023 FB23-0032 New or Existing Building DigEplan Test Corrections Required
<Prev. 1 2 3 Next>

STEP 23

Resuming Application from Dashboard Window

View All Records

Creation Date

7/10/2023

TruePoint

Solutions

Action

Resume Application
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?Module=Planning&successMsgKey=per_permitList_msg_application_success&altId=23TMP-000035
https://aca-nonprod.accela.com/COSP-NONPROD1/Dashboard.aspx?TabName=Home&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C0

STEP 24

Filtering Records Search

If an applicant is having trouble locating a specific record of theirs they can use the General
Search and check the Search my records only box.

« Contact Information
select the search type from the drop-down list

General Search General Search

] Search my records only

Record Number: Project Name; Record Type

PLR Select A

First: Last: Name of Business:

Street No. Direction: (/) Street Name: 7)  Street Type: Unit 2 Zip:

Fren - To Select: v Select: v No..

Parcel No.: =

STEP 25

Step 2: Contact Information

An applicant can either choose to complete this field by selecting from account or add
new.

1 Location 2 Contacls 3 Project Details 4 Documents 5 Review 6

Step 2:Contacts>Applicant

*indicates a required field.

Applicant

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

m m Look Up

TruePoint 14 of 23
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapHome.aspx?module=Planning&TabName=Planning&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CCurrentTabIndex%7C2
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?stepNumber=3&pageNumber=1&currentStep=1&currentPage=0&Module=Planning&isRenewal=N&isFromShoppingCart=&isFromConfirmPage=&confirmStepNumber=0&isFromConfirmPage=N

STEP 26
Clicking on Select from Account

Select from Account will pull in the information that was entered into the contact at
account creation.

step 2:Contacts>Applicant

*indicates a required field

Applicant

0 add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

Select from Account Add New m
_ Continue Application »

STEP 27
Contact Display

The account contact information will now display in this box.

Applicant

To add new contacts, click the Select from Account or Add New button. To e«

¢ |[Contact added successfully)

Christine Cannon
Truepoint
ccannon@truepointsolutions.com
Home phone:

Mobile Phone:

Work Phone: 7143379169

TruePoint 15 of 23
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STEP 28
Editing Selected Contact

The information pulled in to the contact can be edited or an applicant can choose to select
remove and add the information manually.

" indicates a required held.

Applicant

To add new confacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

Christine Cannon
Truepoint

cannon@truepointsolutions.com

Fax

STEP 29

Contact Information Pop-Up

The contact information will display and additional fields can be entered or edited. This is
the same screen that will display if Add New is selected at the contact screen.

Contact Information

Preferred
Channel:

Select

First: Middle:

Christine

Name of Business:

Truepoint

Primary Phone Mobile Phone: Work Phone

* E=-mail:

ccannon@truepeintsolutions.com

TruePoint 16 of 23

Solutions



STEP 30
Add New Contact

Step 2:Contacts>Applicant

*indicates a required field

Applicant

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

Select from Account |AddNnr m

« [Contact removed successfully]

_ cone fpiesten

STEP 31

Contact Information Form

All fields with asterisks must be completed to save contact information.

Contact Information

'Preferred
Channel:

Select:
First Middle:

Name of Business:

Primary Phone Mobile Phone: Work Phone:

TruePoint 17 of 23
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STEP 32

Step 3: Project Details

This is where the applicant will describe the requested project for staff to review and

answer questions related to that record type. Selecting yes to some questions may prompt
additional questions to appear.

Step 3:Project Information>>

*indicates a required field

Project Details

GENERAL INFORMATION

*Project Name

*Phased Project:
O Yes ® No

*Is there an OSFM Building Permit issued for this project?:
* Tribal Trust Land
O Yes @ No

*Within City Limits:
) Yes @ No

*Permit Type:

New Building -

STEP 33
Step 3: Project Details

Some questions will include help information that can be found by clicking on the blue
question mark

*Is there an OSFM Building Permit issued for this project?:

(O Yes @ No

| :
* Tribal Trust Land: (7). Help X

If project is located on tribal trust land or a
state beneficiary public trust please contact our
office before proceeding to applying

*Within City Limits:

* Darmit Tuna-

TruePoint 18 of 23
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?stepNumber=4&pageNumber=1&currentStep=2&currentPage=0&Module=Planning&ssn=600549&isRenewal=N&isFromShoppingCart=&isFromConfirmPage=,N,N&confirmStepNumber=0&isFromConfirmPage=N

STEP 34

Step 4: Documents

The DigEplan screen will load within the Accela window for documents to be uploaded. See
DigEplan help for further information on this step.

Fire Alarm

Project

De ent: e .
Infarmation 4 Documents 5 Review 6 Pay Fees 7

1 2 Contacts 3

Step 4: Documents>>

* indicates a required field

Digital Projects Uploads

3 Submission Package Files A @ Help

Status: NOSTATUS
o Upload files. The following Document Types must be uploaded for this permit application: = Calculations,« Fire Alarm Submittal Brochure » Plans

Yackage Description®

ackage 1 4 Drag files here to upload or click to select files

Submissi
Submissic

STEP 35
Step 5: Review

The final step will ask the applicant to review the information entered and agree to the
certification. The information in each section can be edited by selecting Edit.

1 2 Contacts 3 Project Details 4 Documents 5 Review 6 Record Issuance -

tep 5:Review
_ Continue Application

1 w. Click the "Edit” butta

ake changes to sections or "Continue Application

Record Type

=
]
£
=
3
g
E]
g
3
3
p
i

*Planning Request

Address Edit
123 test
97045

Parcel Edit

Parcel Number: 027979

Applicant Edit

Christine Cannon
Truepaint

Work Phones
E-mail:ccannon@truepointsolutions.com
Preferred Channel

]
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Solutions


https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapEdit.aspx?stepNumber=5&pageNumber=1&currentStep=3&currentPage=0&Module=Planning&ssn=600549&isRenewal=N&isFromShoppingCart=&isFromConfirmPage=,N,N,N,N&confirmStepNumber=0&isFromConfirmPage=N
https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapConfirm.aspx?stepNumber=6&pageNumber=1&currentStep=4&currentPage=0&Module=Planning&isRenewal=N&isFromShoppingCart=&isFromSpearForm=Y&ssn=600549

STEP 36
Certification

Any fuel burning appliance/fireplace/fuel burning forced air furnace No
being installed?:

Is a separate CO system being installed?: No
Is a fire alarm/CO system being installed?: No
Is a separate CO2 system being installed?: No
Is a combined fire alarm/CO2 system being installed?: No
Is a carbonated beverage system being installed? No
Is a carbon dioxide detection system being installed?: No
Is access controlled egress being installed?: No
Is an active shooter/intruder system being installed?: No

| certify that | have personally reviewed all information and documents entered and or uploaded to this program. | hereby state that the information filled out and or submitted is correct and complete to the -
best of my knowledge and will comply with the provisions of the Oklahomna Building and Fire Code and or any requirement of the Oklahoma State Fire Marshal. | understand that falsification of any statement
or document submitted is punishable by a fine or imprisonment, or both

v

[ 1understand and agree that by personally clicking on the box at the left, | am electronically signing this application and submittal. | understand that this electronic signature Date:
shall have the same validity and effect as any signature by hand

_ Continue Application »

STEP 37

Step 6: Application Successfully Submitted

Fire Alarm

1 2 3 a 5 Review 6 Record Issuance

four application has been successfully submitted.
ease print your record and retain a copy for your records

Thank you for using our online services.
Your Record Number is FA24-0006.

You will need this number to check the status of your application or to schedule/check results of inspections. Please print a copy of your record and post it in the work area.

Your record type requires a review before you may begin work. You will be notified once the review is completed, Once approved you may schedule your inspections, Choose "View Record Details” to Schedule Inspections, check
status, or make other updates.

AT T R o T S TR (vou must post the record in the work area )
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https://aca-nonprod.accela.com/COSP-NONPROD1/Cap/CapCompletion.aspx?stepNumber=7&Module=Planning&isRenewal=N

STEP 38
Record Number

Once the application is successfully submitted the applicant will be given their project
record number.

Fire Alarm

1 2 3 4 5 Review 6 Record Issuance

Please print your record and retain a copy for your records.

@ Your application has been successfully submitted.

Thank you for using our onli
Your Record Number ig

You will need this number to check the status of your application or to schedule/check results of inspections. Please print a copy of your record and post it in the work area

Your record type requires a review before you may begin work. You will be notified once the review is completed. Once approved you may schedule your inspections. Choose "View Record Details” to Schedule Inspections, check
status, or make other updates.

LT T T E TR (vou must post the record in the work area.)

STEP 39
Viewing Record Details

From this same page the applicant can access the record by selecting view record details.

Fire Alarm

1 2 3 4 5 Review 6 Record Issuance

Please print your record and retain a copy for your records.

@ Your application has been successfully submitted.

Thank you for using our online services.
Your Record Number is FA24-0006.

You will need this number to check the status pf your application or to schedule/check results of inspections. Please print a copy of your record and post it in the work area

Your record type requires a review be
status, or make other updates,

View Record Details »

fre you may begin work. You will be notified once the review is completed. Once approved you may schedule your inspections. Choose “View Record Details” to Schedule Inspections, check

ust post the record in the work area )
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STEP 40

General Search

Applications can be searched using any of the fields below. To prevent missing records that
may have been entered slightly different it is recommended to avoid entering fields such
as direction and street type.

Enter information below to search for records
« Site Address
« Contractor License Information
« Parcel Number
« Record Information
« Contact Information
Select the search type from the drop-down list.

General Search

[ Search my records only

Record Number: Project Name: Record Type:
--Select-- hd
First: Last: Name of Business:
Street No.: Direction: (7) Street Name: ) Street Type: Unit ) Zip
From - To —Select- ¥ --Select-- - No..
Parcel No.:

P Search Additional Criteria
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