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Hospital Rule Changes
Self-Certification
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Background

� The option for allowing self-certification came about when 
OSDH received a customer service survey that raised the 
possibility. A discussion by members of the Health Facility 
Plan Review Process Improvement Team (HFPRPIT) followed. 

� Members of the group thought that self-certification may aid 
in reducing the time for approval of plan review submittals. 

� OSDH staff contacted numerous other states and determined 
that they had success in reducing plan review backlog after 
implementing self-certification. 

� After numerous discussions and conducting research of other 
states, HFPRPIT members determined criteria for eligibility of 
projects. 

� OSDH developed a self-certification application and created 
an internal process for self-certification requests.
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Criteria
� Hospital Projects must meet the following criteria to be 

eligible for self-certification:

� Projects that involve patient treatment areas must have a 
total construction cost under $15,000,000. There is no cost 
limitation for projects that do not involve patient 
treatment areas.

� Architect/engineer attesting to application must have held 
a license for at least 5 years.

� Facility owner/operator agrees that OSDH retains authority 
to review project and documents, conduct inspections and 
withdraw approval

� Facility owner/operator agrees to make changes to bring 
project into compliance with standards if necessary

� Application must be accompanied by the $1000.00 self-
certification fee.
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OSDH Process
� Self-Certification requests must be completed on the template provided by OSDH.

� Facility/Facility representative sends request to Plan Review Division for review and 
processing. Request must be accompanied by a construction estimate to verify 
anticipated cost and $1000.00 self-certification fee.

� Plan Review Administrative Program Manager reviews request and determines if all of 
the necessary criteria has been met. Determination will be made within 21 calendar 
days of receipt of complete application. 

� Plan Review Division prepares response letter indicating approval or denial, giving an 
explanation for the determination.

� If application is denied, the facility will have 30 calendar days to submit additional 
information for reconsideration of the application. Once information is received, OSDH 
will have 14 calendar days to reconsider the denial and issue a final approval or denial 
of request.

� If the application is denied again, the facility must submit a full plan review application 
along with all applicable fees. If the application is approved, the facility may begin 
construction upon notification of approval. 

� Plan Review Division will track self-certification requests and the status of each in a 
database or spreadsheet.  

� OSDH retains the authority to inspect documents and conduct on-site inspections of 
projects.



9/28/2017

9

Hospital Rule Changes
Plan Review
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Background

� In an effort to reduce the time between submittal and 
approval of plan reviews, OSDH staff researched possible 
opportunities to make the application and approval process 
more clear. This would encourage more accurate and 
complete submittals. 

� OSDH staff determined that laying out the plan review 
process in agency rules would clarify expectations and help 
the process of review and approval of plans move more 
quickly. 

� The Department referenced other agency rules (Oklahoma 
Department of Agriculture, Food, and Forestry and 
Department of Environmental Quality) that include 
administrative and technical review processes. The 
determination was made to add similar review procedures to 
our plan review process. 
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Submittal Requirements
� Stage One Submittal

� Hospitals have the option, at their own risk, to bypass the 
stage one submittal and proceed directly to submittal of 
stage two documents. This does not apply to stage two 
fast-track project review.

� Stage Two Fast-Track Projects

� Phased approval of projects

� Equipment and built-in furnishings must be identified in 
stage one submittal

� Hospitals have the option to submit two packages:

� Civil, landscaping and structural in stage one

� Balance of the components in stage two

� The hospital may begin site work on packages after 
approval by the Department. 
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Submittal Requirements

� Floor plan scale

� Plans must be submitted at the scale of 1/8 inch 
equals 1 foot with additional clarifying 
documents required.

� Application form

� Submittal must be made using OSDH form which 
requests information and specifies the number of 
copies and format for document submittal.
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Submittal Requirements

� Submission of plans and specifications are required
� Changes that affect path of egress; change of use or occupancy; 

repurposing of spaces; structural modifications; HVAC modifications; 
electrical modifications that affect the essential electrical system; 
changes that require modification or relocation of fire alarm 
initiation or notification devises; changes that require modification or 
relocation of any portion of the automatic fire sprinkler system; 
replacement of fixed medical equipment if the alteration requires 
any work noted above; replacement of or modification to any 
magnetic radiation or shielding; changes to or addition of any egress 
control devices systems

� Plans and specifications are not required
� Painting, papering, tiling, carpeting, cabinets, counter tops and 

similar finish work; ordinary repairs and maintenance; modifications 
to nurse call or other hospital signaling/communication/IT systems; 
replacement of fixed or moveable medical equipment that does not 
affect electrical, HVAC or shielding requirements. 
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OSDH Process
� Plan Review submittals must be completed on the template provided by 

OSDH.

� Plan Review submittals must be accompanied by the applicable plan review 
fee.

� Review Fee covers up to 2 stage one and 2 stage two submittals and 1 final 
inspection. If further inspections are required, additional fees will apply.

� Administrative Completeness Review – OSDH will have 10 calendar days to 
review the application for completeness. If application is incomplete, 
additional documentation will be requested in writing. Upon submission of 
additional documentation, OSDH will have 10 calendar days to review. 
Compete applications will proceed to Technical Review. 

� Technical Review – OSDH will have 45 calendar days to review for compliance 
with relevant regulations. If OSDH requests supplemental information the 
time for review is stopped (tolled) and begins running again when the 
supplemental information is received. 

� Supplemental time to review (up to 30 additional calendar days) may be 
requested to make up for lost time in reviewing inadequate materials. 
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Hospital Rule Changes
Consultation
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Background

� OSDH organized, in cooperation with representatives of 
health care facilities, architects, attorneys and engineers, a 
working group to improve the process of Plan Review 
timeframes and streamline submittal processes. The original 
goal of the working group was to reduce the time for 
reviewing the functional program, by ensuring that OSDH 
reviews are timely completed while reducing the proportion 
of plans denied or requiring rework.

� The working group requested that the OSDH give health 
facility customers the opportunity to schedule consultations 
with the OSDH staff. The purpose of providing consultations is 
to allow health facility to meet with the OSDH staff to discuss 
new concepts, questions about guidelines, or questions that 
arise after submitting plan review. 
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OSDH Process
� Consultation requests may be completed on the template(s) provided by the 

Oklahoma State Department of Health (OSDH). 

� Facilities or facility sponsor or facility representative must send the consultation 
request directly to Plan Review at planreview@health.ok.gov.

� The Plan Review Administrative Program Manager will review the consultation 
requests and determine if a consultation request will be granted.

� The Plan Review Division will contact facility to schedule a date, time and location 
of meeting if the request for consultation is approved. 

� The Plan Review Division will prepare a response letter to the facility.  

� The Plan Review Administrative Assistant will prepare the letter for the Plan 
Review Administrative Program Manager’s signature. The letter will be routed 
through the Medical Facilities Service Director for approval. 

� Facility must pay the $500 consultation fee prior to the consultation. 

� If there is money left over The Plan Review Division will contact the facility to 
determine whether the extra amount will applied to any past, current or future 
fees owed by the applicant or may be returned to the applicant. If the applicant 
wants a refund an administrative fee will be taken from the left over amount to 
cover the cost of the refund. 
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Hospital Rule Changes
Courtesy Inspection
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Background

� OSDH organized, in cooperation with representatives of 
health care facilities, architects, attorneys and 
engineers, a working group to improve the process of 
Plan Review timeframes and streamline submittal 
processes. The original goal of the working group was to 
reduce the time for reviewing the functional program, 
by ensuring that OSDH reviews are timely completed 
while reducing the proportion of plans denied or 
requiring rework. 

� The courtesy inspection fee was added to provide 
additional resources for the OSDH. By giving the OSDH 
additional resources this will help the OSDH to improve 
the Plan Review process timeframes. 
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OSDH Process

� Courtesy inspection requests may be completed on the 
template(s) provided by the Oklahoma State Department of 
Health (OSDH). 

� Facilities or facility sponsor or facility representative must 
send or email the courtesy inspection request directly to Plan 
Review at planreview@health.ok.gov.

� The Plan Review Division will contact facility to schedule a 
date, time and location of courtesy inspection if the request 
is approved. 

� The Plan Review Division will send a confirmation email with 
the date and time of courtesy inspection. 

� Facilities or facility representative must submit the $500 
courtesy inspection fee to the Plan Review Division prior to 
the date of inspection.
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