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Applying for a Section(s) of the Examination
(Submitting the Candidate Exam Application)

1. Navigate to https://oklahoma.gov/oab.html
2. Click on “DISCOVER HERE”
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The mission of the Board is to safeguard the public welfare by prescribing and assessing the
qualificatians of and regulating the professional conduct of individual registrants and
registered firms authorized to engage in the practice of public accounting in the State of
Oklahoma.

3. Click on “See More” on the Applicant Portal.

Oklahoma Accountancy Board » Resources » Online Services

Online Services

Applicant Portal

> See More

Registrant Portal

> See More

Public Registry

> See More

4. Log into the portal with your username and password. If you have forgotten your password, use the “Forgot
Password” function.
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5. Once logged into your Dashboard click on “Start New Application”
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ine Applications

Welcome
Examination Dashboard
Invoices & Receipts

Account Settings

Welcome

Thank you for your interest in applying with the Oklahoma Accountancy Board. Please follow the step-by-step instructions to complete your application. You will be able to save your progress
and return to it later
For assistance, please contact us at (405) 521-2397 or email okaccybd@oab.ok.gov.

Application Number Application Type Application Status Submitted Date

7914 Qualffication Application for Eligiilty  Approved 06/08/2023 @ Review

Start New Application

6. From the “Applying For” dropdown menu select “Certified Public Accountant (CPA) or Public Accountant (PA)”
7. You will now see the Candidate Exam Application. Click “Select this Application”
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6 Submitted

Application Type

Please select the type of application you are applying for

Once an application type has been made, changing to another application type will result in previous information being reset

Applying For. * Certified Public Accountant (CPA) or Public Accountant (PA)

Candidate Exam Application

Applyte-sitfor-a-seetion(s) of the CPA examination

this Application »

8. Please read over the instructions before proceeding to the rest of the application. Click “Save & Continue”
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Instructions for Candidate Exam Application

rtant J Please read the following application instructions closely

Application Fee. A $75.00 application fee is due with each application, regardless of the number of sections for which you have applied

Sections. Indicate the section(s) for which you are applying. You can select between ane (1) and four (4) sections. You will receive a separate NTS for each section you select. Upon your
first exam application NASBA will send an email prompting you to set up an account on their website using information contained in your initial candidacy approval email. NASBA will then
send you a notification that your payment coupen for the fees required by NASBA, the American Institute of Certified Public Accountants (AICPA) and Prometric is ready to access. (All of the
test section fees are paid directly to NASBA ) The PG will only be valid for ninety (90) days following its issuance Once you have paid NASBA in full, they will send another nofification
informing you that your NTS is ready. At this peint you can schedule both the time and place of your examination. The NTS will expire six (6) months following the date it was issued. You
must indicate your preference for receiving the coupon and NTS.

IMPORTANT: Do NOT apply for all four sections unless you are ready to sit for all of them within the 180 day window. If you select all four sections, but didn't mean to of you changed your
mind, the payment coupen (PC) must expire (90 days) before you can reapply for that section again. Payment coupons cannot be cancelled once the OAB has submitted it to NASBA. Also.
the notice to schedule (NTS) is valid for 180 days (6 months). If you do not sit for all sections on the notice to schedule before it expires, you will forfeit those fees.

Candidates are highly encouraged to read the CPA Candidate Bulletin for information regarding scheduling, re-scheduling. cancellations, and no-show policies

Documents to be Submitted
The following documents will be required to be uploaded to complete and submit in this application. You must upload a high quality image or PDF.

Special Accommodations - If you have a disability according to the Americans with Disabilities Act, you must submit supporting documentation of your diagnosis from a doctor for the initial
ace n approval. Every ar submitted after initial approval does not need additional documentation. You must submit the ADA Form every time an examination application is
submitted to the OAB

Declarations - You will be asked to upload additional documentation relating to any "yes" responses in the Declaration section of this application

< Previous.

Save & Continue >
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9. Make sure your personal information is correct. Click “Save & Continue

Personal Information

Allinformation with a * is required information.

Mailing Address

¥ Application Type
i Sireet Address *
Candidate Exam Application

v Appl

Street Address 2

3) Persona

cty* Okiahoma City

Country * United Stales of America

Swte/Province ®

ZIP Code * 73112

Contact Information

Daytime Telephone *

Home Telephane

Primary E-mail *

= Your e-mail address wil be Used for communications witn the Board, which may include personal and confidental mformation. Your email address must be

nter here will become your Login ID

<Provious Save & Continug »

10. Select the section(s) you want to sit for within the next six (6) months. Select whether you want your PC or NTS
through USPS or E-mail. Click “Save & Continue”
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11. Select whether you need ADA Accommodations. If you select “Yes” you will be prompted to explain your need for
the accommodation, select the accommodations from a list and upload diagnosis documentation from your
doctor. Initial ADA Accommodation requests will require Director approval. Click “Save & Continue”

Welcome

Examination Dashboard ADA Request for Special Accommodations
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Account Settings |

Do you have a disabiity requifing accommodations 1o take he examination? * Yes O No
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12. Read the four (4) declarations and select the appropriate answer. Do not select “Yes” if you have already reported

a previous arrest to the Board in a pas application. Click “Save & Continue’
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6) Declarations

Declarations

Al information with a * s required information.

Have any of the following events ever occurred that have not been previously reporied to the OAB.

(1) have yau been anestea;
(2) have yau been charged with a crime of are any charges against you pending ai his tme;
(3) ha
(4) have yau been convicted of a erime? *

any charge(s)

i pled guilly or noio contend
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Save & Continue >

13. Read the attestation bullet points and tick the box if you agree. Click “Save & Continue”
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14. Enter your credit card number and click “Process Payment”
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Payment

Fee Breakdown

Invoice item
Exam Appiication Fee

Total

Method of Payment

Plesse select meinod of payment

Method of Payment & Credit Card

Credit Card Payment

Accepted Payment Methods: MasterCard, Visa and Discover

wing fields and ciick Process Payment to complete your payment Your fees will be processed securely oniine.

Enter the required information in the fol

Amount Dug

Cardholder Name *

Credit Card Number *

Expiration Date ¥ January

on back of card) *

ity Code (3

up to several minutes to procs

tha Process Payment button only once. it may your credr

ponant | Please make suré o

« Previous

2023

Amount

7500

57500

payment. Thank you for your patience
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15. Your application is now submitted. Please allow 24-48 hours before you receive your PC from NASBA.

Online Applications

+  Submitted

Thani

pplication. The OAB wll anly start processing your application once ail the requirements have baen met. If you have quastions about your application, you may call us at 405.521.2397 or

Additional Information:

e [f this is your first application since establishing eligibility, you will need your Jurisdiction ID to set up your NASBA
account. This can be found in your OAB Qualification Application for Eligibility Approval email. If your email does not
contain this number, please call the Board.

o NASBA will issue the payment coupon (PC) and subsequent Notice to Schedule (NTS).
e PCs are valid for 90 days

e NTSs are valid for 180 days

e If you fail an exam, you must repeat the process above to reapply for any section.

e Exam section costs can be found on the OAB website at www.oklahoma.gov/oab

e The last day to apply for BEC with the OAB is November 12 The last day to test for BEC is December 15%. If you
apply for BEC on November 12", make sure to pay the PC and print out the NTS within your NASBA account by
midnight on November 14™. Otherwise, you will not be able to sit for BEC. You will have to pay the PC as soon as it is
available to ensure you receive your NTS in time.



