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Applying for Eligibility to take the CPA Examination
(Submitting the Qualification Application for Eligibility)

1. Navigate to https://oklahoma.gov/oab.html
2. Click on “DISCOVER HERE”
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The mission of the Board is to safeguard the public welfare by prescribing and assessing the
qualificatians of and regulating the professional conduct of individual registrants and
registered firms authorized to engage in the practice of public accounting in the State of
Oklahoma.

3. Click on “See More” on the Applicant Portal.

Oklahoma Accountancy Board » Resources » Online Services

Online Services

Applicant Portal

Registrant Portal

Public Registry

> See More

4. Create your OAB online account. Click “Apply now”
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5. Once you receive your temporary password, navigate back to the Application Portal sign in page and enter your

email address and temporary password. Click “Sign In”

Application Portal
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New User? Apply now

6. You will be prompted to reset your password from the temporary password that was sent to you. Enter your new

password and then re-enter it to confirm it. Click “Save”
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7. You will now see the Welcome Page. Click “Start New Application”

Online Applications

Welcome

8. From the “Application Type” dropdown menu select “Certified Public Accountant (CPA) or Public Account (PA)

Online Applications

Application Type




9. From the list of application available you will need the Qualification Application for Eligibility. If you need to

transfer exam credits earned from another state, you will select the Transfer of Credit Application for Eligibility.

Click “Select this Application”

Qualification Application for Eligibility

‘Apply for Eligibity 10 sitfor the GPA examiation. Please read instructions carefully.

Submitted
Select this Application >

Transfer of Credit Application for Eligibility.

Apply to transfer Exam credits from another jurisdiction. Please read instructions carefully

Select this Application >

Criminal History Eligibility Review

Request to consider eligiilty due to criminal history.

Select this Application >

Reciprocal Application
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10. On the “Application Type Details” Page select whether you have earned the 150 semester hours or 120 semester

hours. This is just asking if you have earned at least this amount.

Application Type Details
7‘ All information with a * is required information.
1. am applying to determine my eligibility for the following examination * Select.
Have you ever applied for the CPA or PA examination before? Yes O No
Are you in military services? * Yes ® No
How many semester hours have you completed as of this application? : * 120
Cancel

Save & Continue >

The education requirements to sit for the exam are:

e Bachelor’s degree from a four-year college or university accepted by the Board

e 120 semester hours

e 24 semester hours in accounting above the principles including an external auditing course

e Nine (9) semester hours in upper-division (3000 level or above) business related courses

The education requirements for CPA licensure are:

e 150 semester hours

e 30 semester hours in accounting above the principles including an external auditing course

You will be required to have the education requirements for licensure met before you can apply for licensure after

you pass the exam. Once you pass the exam your credits will not expire. They are locked in.




11. The application contains 12 steps.

v Application Type
Qualification Application for Eligibility

2) Application Type Details

If you are in the US on a VISA status you must
upload a copy of the VISA.

The Affidavit of Lawful Presence can be
downloaded from the application instruction
screen. It must be signed and notarized prior to
upload.

Documents to be Submitted

PhotGgraph - You will be asked tupload a recent 2° x 2° photograph (passport style

0roof of your qualified alien status

The following documents viill be required to be uploaded to complete and submit in this application. You must upload a high quality image or PDF.

Citizenship / Qualified Alien Status - Citlzenship is not required. However. state law mandates that the OAB establish that you are legally in the United States. If you are not. we will be unable to process your application. As such, you will be required fo upload

Proof of Lawful Presence in the U.S. - Applicants must submit proof of lawful presence in the United States (afidavit). You may downioad the affidavit
Declarations - You will be asked to upload additional documentation relating to any “yes” responses in the Declaration section of this application

12. Make sure to read the instructions carefully. Once finished, click “Save & Continue”
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13. Once you have completed all the steps in the application and uploaded the required documents you will come to
the payment screen. Enter your credit card information. Click “Process Payment”
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14. Your application is now submitted.
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Welcome

Invoices & Receipts v Submitted

Account Settings

Thank you for completing your application. The OAB will only start processing your once all the req have
been met. If you have questions about your application, you may call us at 405-521-2397 or email us at okaccybd@oab.ok.gov.

To view the status of your application, please refer to the Welcome section

To view your payments, please refer to the Invoices & Receipts section.

Additional Information:

e Please allow up to seven (7) business days for processing.

e Your application will be in a “Pending Requirements” status if we are waiting for transcripts or other documentation.
If your application is in “Under Review” status, that means it is waiting for evaluation.

e |f you are missing any information or have not met the requirements, you will receive a deficiency letter via email
explaining what you are missing. You will have a chance to submit the information or call the OAB to discuss the
deficiency letter.

e If you have met the requirements and are approved, you will receive an approval email. This email has important
information about the exam process. Please read through the email. It will answer most questions.




