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OKLAHOMA ROOF ASSET MANAGEMENT
PROGRAM (RAMP) PROCEDURE

Capital Assets Management

The following outline provides information and procedures for authorized public agencies to use the Oklahoma Roof Asset Management Program
(RAMP). Authorized public agencies include state agencies, counties, cities, towns, school districts and other political subdivisions of the state.

PROCESS AND PROCEDURE

[] Step1:  Using Agency.

O Contacts prequalified contractor for the designated area (“Roofing Contractor”) by referencing the map at the

bottom of this page and requests a proposal for the desired work.
[] Step2: Roofing Contractor.

O Schedules an on-site review, provides a line-item proposal to the Using Agency and reports contact to the OMES

CAM Construction and Properties (“CAP”) program manager.
[] Step3: Using Agency.

[0 Reviews proposal to ensure it meets expectations.

O If accepted, submit a completed CAP Form M701, authorized Purchase Order amount in the proposal amount, the
line-item proposal, and Purchase Order made to OMES CAM CAP for the CAP 3.5% service fee using the CAP catalog
items under Capital Assets Management in ServiceNow.

[] Step4: CAP.

[0 Reviews proposal.

O Verifies Roofing Contractor’s bonds and insurance.

O Reviews and verifies plans and specs.

O Issues Notice to Process to Roofing Contractor.

O Submits CAP fee invoice to Using Agency.

O Coordinates meeting with Using Agency and CAP to begin work.

[0 CAP reviews and forwards to Using Agency for direct payment to Roofing Contractor.
O Schedules progress meetings with Roofing Contractor and Using Agency.

O Roofing Contractor, Using Agency and CAP conduct a closeout walkthrough to ensure completion.

[] Step5: Roofing Contractor.
[] Stepé: Invoices and Progress Payments.
O Roofing Contractor submits invoices to CAP.
[] Step7: CAP.
[] step8  Walkthrough.
[] Step9: Closeout.

O Roofing Contractor submits closeout documents and final invoice to CAP.
O CAP (and Consultant, if applicable) reviews final documents.
O If acceptable, CAP forwards final invoice to Using Agency for direct payment to Roofing Contractor.

If you have any questions, please submit a ticket using the CAP catalog items under Capital Assets Management in ServiceNow.
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Universal Roofing & Sheet Metal
Contact: Vernon Rowland
405-799-6400
vrowland@ursm.net
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Oklahoma Roofing & Sheet Metal
Contact: Greg Goodpasture
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Ford Roofing & Sheet Metal
Contact: Jeff Jung
580-355-5447
jeff@fordroofingok.com

CAP Form M400 (7/2024)

ROGER MILES

BECKHAM

GREER

HARMON
JACKSON

DEWEY
BLAINE

KINGFISHER

PATNE

LOGAN

CUSTER

WASHITA
CADDO

KIOWA

COMANCHE

TILLMAN
COTTON

CANADIAN OKLAHOMA

LEVELAND

GRADY

MeCLAIN

GARVIN

STEPHENS

CARTER
JEFFERSON
LOVE

LINCOLN

TULSA

CREEK

OKMULGEE

SEMINOLE]

POTTAWATOMIE

PONTOTOC

MURRAY

JOHNSTON

OKFUSKEE

WAGONER ) CHEROKEE

ADAIR

MUSKOGEE

SEQUOYAH

MeINTOSH

HUGHES

PITTSBURG

coaL

ATOKA

HASKELL

LATIMER LE FLORE

PUSHMAHATA

MARSHALL

BRYAN

McCURTAIN
CHOCTAW

OKLAHOMA ROOF ASSET MANAGEMENT PROGRAM (RAMP) PROCEDURE | Page 1 of 1



https://oklahoma.gov/content/dam/ok/en/omes/documents/CAPFormM701.pdf
https://oklahoma.service-now.com/sp?id=sc_category&sys_id=d82246a297d40290e5ed9c14a253af8b&catalog_id=-1&spa=1
https://oklahoma.service-now.com/sp?id=sc_category&sys_id=d82246a297d40290e5ed9c14a253af8b&catalog_id=-1&spa=1
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