Oklahoma State Bureau of Investigation

Request for Proposal for  
Electrical Maintenance and Services

Scope:
The Oklahoma State Bureau of Investigation (OSBI) is seeking proposals to establish an annual contract for electrical maintenance and repair services on an “as needed basis” for the OSBI’s Oklahoma City (OKC) Facilities. The OSBI OKC Facility locations are as follows: Headquarters Building (HQ) located at 6600 N. Harvey Place, OKC, OK. 73116, Forensic Science Center (FSC) located at 800 E 2nd ST., Edmond OK  73034, and Long Term Storage (LTS) 2130 Northeast 36th Street, OKC, OK. 73111.  Vendor will take all necessary steps to protect all property in and around the construction area. Vendor shall remove and dispose of all debris resulting from this project offsite. 

Where not more specifically described in any of the various sections of these specifications, workmanship shall conform to all of the methods and operations of best standards and accepted practices of the trade or trades involved, and shall include all items of fabrication, construction or installation regularly furnished or required for completion of the services.  Certified personnel, skilled in their respective line of work, shall execute all work.  Vendor shall furnish and provide all tools, equipment, materials and labor required to fulfill this contract as specified.  Vendor is responsible for evaluating the sites and determining the maintenance and services required for the equipment at each location.  In addition, Vendor will be responsible for maintaining all interior and exterior lighting to include bulb and ballast replacement as requested.

Performance Interference: 
The Vendor shall notify the OSBI immediately of any occurrence and/or condition that interferes with the full performance of the contract, and confirm it in writing within twenty-four (24) hours.

Project and Storage Areas: 
The OSBI Facility Managers will identify possible project and storage areas for utilization by the Vendor.  The areas of the building site for loading or unloading of equipment, supplies etc., is not for parking.  The OSBI Facility Managers will designate parking areas for use by the Vendor.

Safety: 
Safety of the Vendor’s employees, employees of the State, as well as the public is a prime concern of the OSBI, and the Vendor must take all necessary steps to assure proper safety during the performance of this contract.  

Codes and Standards: 
All electrical work shall comply with applicable codes and standards. It shall be the responsibility of the Vendor to comply with State, County or City ordinances by securing all necessary permits.

License/Certifications: 
The Vendor shall hold and maintain a State of Oklahoma Electrical Contractor’s License in accordance with the Electrical Industry Regulations as set by the State of Oklahoma Department of Health and the latest amendment from The Electrical Licensing Act.  A current copy of the Vendor’s License shall be included with the Vendor’s bid.

All Journeymen shall hold and maintain a State of Oklahoma Electrical Journeyman’s License in accordance with the Electrical Industry Regulations as set by the State of Oklahoma Department of Health and the latest amendment from The Electrical Licensing Act.  Copies of current license shall be provided to the OSBI Facility Managers prior to any work being done.

All Apprentices must hold and maintain a certificate of registration in accordance with Electrical Industry Regulations as set by the State of Oklahoma Department of Health and the latest amendment from The Electrical Licensing Act.  Copies of current license shall be provided to the OSBI Facility Managers prior to any work being done.

The OSBI reserves the right to check Vendor or Vendor employee licenses at any time during the term of the contract.

Vendor employees must hold and maintain necessary certifications/ licenses for equipment installed in the facilities as required by the manufacturer.  Vendor shall provide copies of such certifications/licenses when requested by the OSBI.
Professional Standards: 
All work performed by the Vendor shall be according to the standards of the electrical industry, NFPA 70, the National Electric Code and to the complete satisfaction of the OSBI.

Personnel: 

Vendor shall employ at least one full time Journeyman with five (5) years of experience, as a minimum, in the mechanical trade. 

The Vendor shall be fully responsible for the actions of their employees while they are at the job site.  These employees shall be fully qualified to perform skillfully all the work as required for this contract and shall conduct themselves in a courteous, professional manner at all times while on State property. 

The Vendor shall assure that all workers assigned to perform service and or repairs on State property shall be dressed in an appropriate company uniform with the company name, workers name and a photo ID in their possession.

The OSBI reserves the right to have any employee of the Vendor removed from the job site and replaced with additional workers if they are not compliant. 

All Vendors and their employees shall conform to Governor Executive Orders 2012-01 and 2013-43, which define “Smoking on State Property and in State Facilities.”

Vendor and Vendor’s employees must be United States citizens or be legally eligible to work in the United States.  Vendor shall provide proof of eligibility of Vendor or Vendor’s employees to work in the United States as indicated to comply with OSBI requirements or local, State and Federal laws.

Service Authorization: 
Only the OSBI Facility Managers or designee may request or authorize electrical service or repairs.

Work Schedule: 
All work shall be scheduled at the convenience of the OSBI so as not to interfere with the day-to-day business operations of the OSBI.

Exclusions:  
Equipment currently under Manufacturer's warranty/guarantee.

Availability: 

The Vendor shall be available seven (7) days a week, 24-hours (24) per day for on-call and emergency service work during the term of the contract and shall be compensated at the respective hourly rates bid.

All serviced work shall be performed during normal business hours unless authorized by the OSBI.

Normal business hours are from 8:00 a.m. to 5:00 p.m., Monday through Friday.

Normal response time for standard jobs must be within 24 hours of the OSBI request.  For these jobs, work must be completed within ten (10) workdays after notification by the OSBI. 

For emergency call out services, the successful Vendor shall respond by returning the telephone call within thirty-minutes (30) following the notification.  Following this, the successful Vendor shall have personnel on site within one (1) hour. 

Vendor shall have sufficient resources to be able to respond to at least two calls for service at a time.

Labor: 
There are no guaranteed minimum hours of work under this contract.  Hours paid under this contract for work shall be for productive hours at the job site. Repair service is to be performed on a labor rate per hour per worker. Labor rates must include travel time, fuel, insurance and all other additional overhead.

No trip charges will be paid, nor allowed by this contract.

Upon arrival at an area designated by the OSBI Facility Manager or designee, the Vendor shall sign in before work is to start and sign out when work has been completed on a daily basis.  The Vendor's billed hours shall commence at that time.  When leaving the site, the Vendor shall report to the OSBI Facility Manager or designee.  The Vendor's billed hours shall cease at that time.

Labor for service/repair shall be billed as time/hourly rate as bid.

Hot Work: 
All hot work shall be performed in accordance with OSHA standard 1910.252 General Requirements, NFPA 51B, Standard for Fire Prevention During Welding, Cutting, and Other Hot Work, 1999 Edition, and any other law, rules, standard, etc., that apply.

Parts/Materials: 
The OSBI shall have first option to provide all operating parts and major components for electrical repair as needed.  The Vendor’s parts/cost shall be approved by the OSBI prior to installation. 

Any part(s) removed during service/repair is the property of the State of Oklahoma and must remain on the premises, unless, authorization has been granted by an OSBI Facility Manager or designee for removal.

All materials, tools, equipment, etc… shall be removed or safely stored by the Vendor.  The OSBI is not responsible for theft or damage to the Vendor's property.

Guarantee: 
The Vendor shall guarantee all workmanship and materials for a period of one (1) year from the date of final acceptance.  The Vendor shall, upon demand correct all defects and or deficiencies at their expense. Final acceptance does not relieve the Vendor from responsibility for latent defects or deficiencies.

Condition of Building and Work Area: 
Prior to final acceptance, the Vendor shall be responsible for restoring the building or grounds areas back to their former or an improved state. 

Hazardous Materials: 
All hazardous materials used by the Vendor to fulfill the requirements of this contract shall be marked as such.  The Vendor shall provide the OSBI Facility Manager or designee the appropriate Material Safety Data Sheet (MSDS) for each product before the work has started.  Removal and disposal of such products from State property is the responsibility of the Vendor and shall be done in accordance with all applicable laws, guidelines, regulations and codes.

Trash and Debris: 
The Vendor shall keep the premises clean of all rubbish and debris generated by the work involved and shall leave the premises neat and clean. The Vendor shall dispose of all surplus material, rubbish, and debris off site.  Use of OSBI Facility trash containers, receptacles and/or dumpster is prohibited.
Estimates: 
An estimate of costs will be provided for approval and funding for all repairs and parts prior to beginning the work.

Inspection/Quality/Reporting Requirements: 

The OSBI Facility Manager or designee shall be responsible for monitoring of the program to ensure contract compliance.


The OSBI Facility Manager or designee shall inspect all work for completion.
The OSBI shall accept all work as complete prior to payment being issued.
Other Documents:
1. Bonds will be required if project exceeds $100,000.00.
2. Workers COMP and General Liability insurance will be required.

Background Checks: 
The OSBI shall conduct background investigations and national criminal history record checks on companies and individuals with which it contracts to provide services. The successful vendor shall submit data as required by the OSBI for each proposed employee. No employee of the vendor’s shall work on the premises until the individual is approved by the OSBI. Any person found not acceptable to the OSBI will not be allowed to perform work at any OSBI facility.
